Grace United Methodist Church, Sherman, Texas
Facility Use Policy

The following policy applies to the use of the facilities of the Grace United Methodist Church (Grace UMC)
by its members, non-member individuals, and outside organizations who desire to use the facilities. It is
our desire to make the best possible use of our buildings to serve Christ and to do the work of Christin the
community

Church Calendar:

A church calendar listing events and activities at Grace UMC shall be maintained by the Church Staff. This
is the official churchwide schedule. It will be kept as far in advance as practical and will include all routine
and recurring activities, as well as special events.

General Requirements:

Grace UMC reserves the right to refuse use of its facilities to any group or individual without
explanation.

Alcoholic beverages, smoking, or use of any other controlled substance is not allowed on church
grounds.

Carrying weapons and/or concealed handguns in any church-owned facility or on church-owned
grounds is prohibited, except by commissioned law enforcement officers.

Allindividuals and organizations must comply with the North Texas Conference Ministry Safe policy
when children or other vulnerable persons are present.

o Ministry Safe requires that all adults attending child (minor, under 18 years of age) related
functions have passed a criminal background check and either Ministry Safe Training or an
approved equivalent. All background checks and training must be renewed every 2 years.
This includes participating parents and church. The Church will provide this service for up to
a $25 fee per person.

o Ministry Safe requires that there always be at least 2 unrelated adults present (in sight) for
all activities involving minors.

A standard Certificate of Insurance for General Liability, with limits of not less than $1,000,000 per
occurrence must be presented to the Pastor or Church Council within 10 days of first meeting or
event on the church property.

To the fullest extent permitted by law, approved groups and participants shall indemnify, defend,
and hold harmless Grace United Methodist Church, its trustees, employees, agents, volunteers,
and assigns from and against all claims arising out of or resulting from the use of Grace UMC
facilities and premises. “Claim” is from any financial loss, claim, suit action, damage, or expense,
including but not limited to personal property damage or expense, including but not limited to
personal property damage including loss of use, bodily injury, sickness, disease, death, and all
attorney’s fees. Upon request of Grace UMC, signed hold harmless agreements will be provided
within 15 days of request from Pastor or Church Council.

No animals except service animals are allowed in the building.

Guidelines:

Church activities and events shall have priority for any space. In the event of a conflict, the
individual or organization scheduled to use that space shall by notified by the Church staff of its
unavailability.

All persons using the Church facilities have a responsibility to keep the facilities and grounds
attractive and clean. All groups using the facilities must leave them in better condition than they
found them.



No items may be removed from their current location without prior arrangements made with the
church office.

Charges for the use of Church property shall be those established by the Church Council.

Pastor and/or Church Council discretion is authorized for waiver of all charges or assessment of
additional charges and will be documented in writing in the church office.

Individuals or organizations using Grace UMC facilities shall use only the approved designated
area(s).

No Church property shall be removed from the premises except as authorized by the Staff/Church
Council.

No decorations of any kind may be removed or attached, tied, glued, or stapled to any wall, ceiling,
door, or doorframe of Church facilities without prior consent of the Staff/Church Council.

Church staff are to be notified in writing of any building or grounds conditions that need attention.
Any costs associated with the cleaning, repairing, or replacing any church property due to
defacement, damage, or breakage deemed beyond normal wear and tear by the Church Council
will be the sole responsibility of the Applicant.

Permission to use any musical instruments or sound equipment must be granted by a staff member
in writing.

Grace UMC reserves the right to use images of applicant or applicant’s guests' image for the
purpose of website or printed publications in an effort to promote its ministries.

An Application for Use of Facilities must be completed for all requests to use the Church facilities
for non-Church program activities. The Pastor and/or Church Council or their designee will review
all applications.

All outside users must meet with the Pastor, Church Council chair, or their designated
representative to discuss the policies and procedures to be followed.

Any group or individual wishing to make changes to the existing Church facilities, such as placing
signs, painting rooms, installing lighting, installing window treatments, putting nameplates on
doors, etc., must obtain prior approval from the Church Council. Individuals and organizations
must obtain approval from the Pastor or Church Council prior to exhibiting posters or other
literature in the Church building. If approved, all supplies, materials and labor will be provided by
the group.

Hazardous materials cannot be stored inside the Church building at any time.

Applicant’s Requirements:

Outside Individuals or Organizations must be sponsored by a Grace UMC member or designated
Staff member.
Reservations must be made through the Church Administrator. If there is a fee for use, the fee must
be paid in full one week (7 calendar days) prior to the date of scheduled event.
Reservations are accepted on a first-come, first-serve basis with priority being given to Grace UMC
programs, organizations, and members.
Activity must be appropriate to a church environment and align with the mission and vision of Grace
UMC.
Applicants must be at least 21 years of age or provide a co-signer 21 years or older.
Comply with all fire and safety regulations.
An adult shall be identified as the “Person in Charge” for all events and will be identified on the
application. The Person in Charge is responsible for:

o Ensuring that a sufficient number of supervising persons are available to maintain order

during the group’s use of church facilities.
o Ensuring that the group remains in the approved area of the church only.



o Being atthe place of the scheduled meeting or activity prior to the group entering the
facilities, and remaining at the church following such meeting or activity to see that
everyone has left the church facilities and that everything is in order.

Application Procedure:

e Grace UMC groups must advise the church office of their regular meeting dates and space or
facilities requirements as soon as practical so that dates and space assignments may be reserved
on the church calendar.

e All Other Groups and Individuals must complete the Application for Use of Church Facilities and
submit it to the administrative assistant for action by Church Staff and/or Church Council.
Applications should be submitted as soon as practical and will be considered on a first come basis.

Use by Non-Profit Organizations:

The Pastor and Church Council may allow the free use of Grace UMC facilities by non-profit organizations.
All activities must be appropriate to a church environment and align with the mission and vision of Grace
UMC. These organizations must show that they are not able to pay for the direct costs of the space
required. The proposal to allow free use of Grace UMC facilities shall then be presented to the Church
Council at its next scheduled monthly meeting for their consideration. The Pastor and Chair of the Church
Council may grant interim permission for use of the facilities if a Council meeting is not scheduled to
otherwise accommodate a decision.

Use by “for-profit” organizations/individuals:

All activities must be appropriate to a church environment and align with the mission and vision of Grace
UMC. For one-time use, the current fee schedule will apply. For ongoing use of Grace UMC facilities, a
written agreement shall be negotiated with the organization.

Weddings & Funerals
See Wedding Policy and Funeral Policy

Fee Schedule
Half day = 1-4 hours / Full day = 4-8 hours

Space

Member and Non-profit

Non-member and For-profit

Celebration Center

$125/$250

$250/$500

Community Room $25/$50 $100/$200
Fireside Space $25/$50 $100/$200
Kitchen $25/$50 $100/$200
Classroom $10/$20 $40/$80

Personnel Resources

Cost per Hour

Audiovisual Staff $25
Custodial $20
Nursery $20

Personnel resources are based on staff availability. The hourly rate will include one hour of set up and one
hour of clean-up in addition to the time of the event. Please talk with the Church Administrator if these
services are needed.

All reservations will require a refundable deposit of $100 plus rental fee at time of reservation. This deposit



will be refunded within 30 days of event provided building is left clean and without damages.

Individuals or groups using the facilities have full responsibility for setting up and taking down tables/chairs
and cleaning up afterwards. The area must be left in better condition than before usage. Each group is
responsible for removing their own trash.

All payments are due 7 days in advance of building use. Checks are payable to Grace United Methodist
Church.

Effective Date and Amendments:
This policy is effective June 28, 2024 and may be amended from time to time by action of the Church
Council.

Cancellation / Refund Policy:
100% of fees (deposit/fees) will be refunded if an event is cancelled more than 7 days prior to the event
date. 50% of rental fees and 100% of deposit will be refunded if cancelled within 7 days of the event date.



